Intern Opportunity Sheet:

[bookmark: _GoBack]Program Name: Human Resource and Admin Department
Application Deadline: As mentioned in website
Duration: 3 months
Starting Date: One month after deadline
Working Location: Dhaka (frequent visit at project areas) 
Working Hour: 9.00 am – 5.00 pm  

Internship Objective: Interns with an interest in Human Resource and Admin Department will gain practical work experience. 

Key Responsibilities:  
· Prepare Plan for Supervision & Monitoring.  
· Evaluates the program’s activities.  

Educational Requirements: 
· BBA/MBA or MS in Business Studies/Social Science.

Additional Requirements: 
· Monitoring & Evaluation Skill
· Computer Proficiency Skill
· Requires minimum of 50% field visits
· Proficiency in both English & Bengali  

