Intern Opportunity Sheet:

[bookmark: _GoBack]Program Name: Community Radio (Radio Bikrampur 99.2 FM) 
Application Deadline: As mentioned in website
Duration: 3 months
Starting Date: One month after deadline
Working Location: Munshigonj Sadar, Munshigonj
Working Hour: 3.00 pm – 7.00 pm  

Internship Objective:
· As an intern, you'll experience first-hand how a radio station and its affiliates operate with talent, hosting and producing. 

Key Responsibilities:  
· Maintain guest interview transcripts and station news.
· Calls to potential clients
· Preparing and distributing mail, communicating with listeners through e-mail.
· Filing membership information. 
· Enter data into membership database.
· Assist in recording, editing and broadcasting
· Attend station events, including Live and member appreciation events, and community/education outreach events.
· Answer phones and keep tally during Membership Campaigns
· Assist Programming staff with on and off air tasks; staff includes Radio Hosts, Production Manager and Program Director.
· Other duties as assigned. 

Educational Requirements: 
· BSS in Journalism/ Media & Communication or other relevant subjects.

Additional Requirements: 
· Computer Proficiency Skill
· Proficiency in both English & Bengali 
· Willingness to travel without expecting reimbursements






